
EUROPEAN UNION CONTRIBUTION AGREEMENT
WITH AN INTERNATIONAL ORGANISATION


<identification number of the contribution agreement>
(the "Agreement")
The European Union, represented by the European Commission, [or
 Name and address of the contracting authority, when it is not the Commission
]  (the “Contracting Authority”)

of the one part,

and

<full name of Organisation> <acronym> with its Head office at <address>, > (the “Organisation”)

of the other part,

(Individually a "Party" and collectively the "Parties"), have agreed as follows:
Special Conditions

Article 1 - Purpose

1(1)
The purpose of this Agreement is a contribution by the Contracting Authority for the implementation of the action entitled: <title of the Action> (the “Action”) as described in Annex I.
1(2)
The Organisation will be awarded the contribution on the terms and conditions set out in this Agreement, which [complies with the provisions of <reference to any relevant framework agreement between the Commission and the Organisation
> and] consists of these special conditions (the "Special Conditions") and their annexes, including General Conditions.
1(3)
The Organisation accepts the contribution and undertakes to do everything in its power to implement the Action under its own responsibility.

1(4)
The Action [is/is not] a Joint Management Action for all purposes of this Agreement
. 
1(5)
The Action [is/is not] a Multi-donor Action for all purposes of this Agreement
.
Article 2 – Entry into force, Implementation Period and Execution Period
2(1)
This Agreement shall enter into force on the date when the last of the two Parties signs.

2(2)
The implementation period of this Agreement (the "Implementation Period") will begin on:

Select one


[-the day following that on which the last of the two Parties signs]

[-
the first day of the month following the date on which the first pre-financing is paid by the Contracting Authority]

-
<indicate a later date>

-
<indicate a date preceding the signature of the Agreement but not preceding the Organisation's request for a contribution>.
2(3)
The Implementation Period, as laid down in Annex I, is <number of months>.
2(4)
The execution period of this Agreement shall start at the entry into force of this Agreement as provided for in Article 2(1) and shall end at the moment of the payment of the balance by the Contracting Authority in accordance with Article 17 of Annex II or when the Organisation repays any amounts paid in excess of the final amount due pursuant to Article 18 of Annex II. In cases where there is no final payment by the Contracting Authority or final repayment by the Organisation, the end of the execution period shall be the end date referred to in Article 12.5 of Annex II.
In case of a Joint Management Action which is not a Multi-donor Action insert: 
[2(5)
Individual contracts implementing the activities under this Agreement shall be signed within 3 years from the date of entry into force of this Agreement.] 

For Multi-donor Actions and all grants insert:
[2(5)
The terms of Article 11.2 of Annex II do not apply.]
Article 3 - Financing the Action  
3(1)
The total cost of the Action eligible for financing by the Contracting Authority is estimated at EUR <...>, as set out in Annex III. 
3(2)
The Contracting Authority undertakes to finance
 a maximum of EUR <...>, [equivalent to <...>% of the estimated total eligible cost specified in paragraph 1]
 ; the final amount will be established in accordance with Articles 14 and 17 of Annex II.
3(3)
Pursuant to Article 14.4 of Annex II, <…> % of the final amount of direct eligible costs of the Action to be reimbursed by the Contracting Authority to the Organisation in accordance with Articles 14 and 17 of Annex II, may be claimed by the Organisation as indirect costs.
(Select one)
[3(4)
For the  BUDGET in all cases, and for the EDF when the Action is Joint Management: Interest yield by pre-financing payments is not due]
[3(4)
For the EDF when the action is not Joint Management Interest yielded by pre-financing of more than EUR 250.000, or 750.000 if crisis situation, shall be assigned to the Action and deducted from the payment of the balance or recovered. ] 
[3(4)
In cases where the rules of organisation foresee the reimbursement of interest:  Interest yielded by pre-financing is due.] 

If sub-granting is foreseen (not applicable in Joint Management):
[3(5)
In order to support the achievement of the objectives of the Action, the Organisation may award sub-grants to the types of activities specified in Annex I. Annex I also specifies the minimum and maximum amounts per sub-grant as well as the total amount of sub-grants to be awarded by the Organisation in accordance with the conditions and limits established in Article 1.3 of Annex II.]
 If VAT, taxes, duties and charges are not eligible, i.e in one of the two following cases:

1. the Basic Act or the Financing Agreement excludes their eligibility 
2. the Call for Proposal excludes their eligibility
insert (select one): 
[3.( ) 
Taxes, duties and charges are not eligible.]
[3.( ) 
VAT is not eligible.]
Article 4 - Narrative and financial reporting and payment arrangements

4(1)
Narrative and financial reports shall be produced in support of payment requests, in compliance with Articles 2 and 15.1 of Annex II.

4(2)
Payment will be made in accordance with Article 15 of Annex II; of the options referred to in Article 15.1, the following will apply
:

Option 1 

Pre-financing







EUR <.....>
Forecast final payment






EUR <.....>
(subject to the provisions of Annex II)

Option 2 

First instalment  







EUR <.....>

Second instalment






EUR <.....>

Third instalment  







EUR <.....>
… add as many as years
Forecast final payment






EUR <.....>
(all subject to the provisions of Annex II)

4(3)
The exchange rate referred to in Article 2.7 of Annex II is : <…>

Article 5 - Contact addresses

Any communication relating to this Agreement shall be in writing, shall state the number and title of the Action, and shall use the following addresses

For the Contracting Authority:

Option 1: where the Contracting Authority is the European Commission:
Payment requests and attached reports, including requests for changes to bank account arrangements shall be sent to:

European Commission

<Directorate General/Delegation>
For the attention of <Financial Unit/Section, including address> 
Copies of the documents referred to above, and correspondence of any other nature, shall be sent to:

European Commission

<Directorate General/Delegation> For the attention of <Operational Unit/Section, including address>
A copy of the reports referred to in Article 4(1) shall be sent to the European Union Delegation in charge of monitoring the Action, at the following address:

<................> 

Option 2: where the Contracting Authority is not the European Commission:
<Address of the Contracting Authority's management department>
For the Organisation:

<...............>
Article 6 - Annexes

6(1)
The following documents are annexed to these Special Conditions and form an integral part of the Agreement:

Annex I: 
Description of the Action

Annex II:
General Conditions applicable to European Union contribution agreements with international organisations

Annex III: 
Budget for the Action

Annex IV:
Financial identification form

Annex V:
Standard request for payment

6(2)
In the event of a conflict between the provisions of the present Special Conditions and any Annex thereto, the provisions of the Special Conditions shall take precedence. In the event of a conflict between the provisions of Annex II and those of the other annexes, the provisions of Annex II shall take precedence.

[Article 7 - Additional specific conditions applying to the Action]

7(1)
The following additional conditions supplement the General Conditions:

7(1)(1)
The Organisation shall serve as the administrative interface between the Contracting Authority and the Participating UN Organisations. 

7(1)(2)
Among others, the Organisation will act as Administrative Agent for the UN Organisations and will therefore:

(i) Receive financial contributions from donors that wish to provide financial support to the Action; 

(ii) Administer the funds received, in accordance with its applicable rules & regulations, including the provisions relating to winding up the Action and related matters; 

(iii) Subject to availability of funds, disburse such funds to each of the Participating UN Organisations in accordance with instructions from the Steering Committee, taking into account the budget set out in the approved programmatic document/Joint Programme Document
, as amended in writing from time to time by the Steering Committee;

(iv) Consolidate statements and reports, based on submissions provided to the Administrative Agent by each Participating UN Organisation, as set forth in the TOR/Joint Programme Document, and provide these to each donor that has contributed to the Fund/Programme Account and to the Steering Committee; 

(v) Provide final reporting, including notification that the Action has been operationally completed;

(vi) Disburse funds to a Participating UN Organisation for any additional costs of the tasks that the Steering Committee may decide to allocate in accordance with the TOR/Joint Programme Document.
7(1)(3) In cases where part of the Action is implemented in collaboration with other entities, any indirect costs of such other entities shall be covered by the maximum amount of indirect costs established in this Agreement in line with Article 3.3 of the Special Conditions and in accordance with Article 14.4 of the General Conditions. 

7(1)(4) For the European Union’s contribution, a fixed percentage of direct eligible costs, not exceeding 7%, shall be eligible as indirect costs. In case of discrepancy between the cost recovery policy applied for the Fund/Programme and the provisions of the Financial and Administrative Framework Agreement, the latter prevails for the purpose of this Agreement.  

7(1)(5) Each Participating UN Organisation will assume full responsibility and full accountability to the Contracting Authority for the activities that are assigned to it, as set out in the description of the action in Annex I, or for the activities that will be assigned during the implementation of the action in case these are not defined in the Annex I.
7(1)(6) In accordance with the notional approach, it is the Parties' mutual understanding that the obligations set out in the Article 14 of Annex II shall be deemed to have been complied with, provided the amount contributed by the other donors to the Action is sufficient to cover those amounts which are ineligible for the European Union. In the event of any change to the other donors contributions to this Action which may lead to reasonably assume that any activity carried out under or in connection with this Action can no longer be covered by the other donors' contributions, the Contracting Authority and the Organisation undertake to enter into consultations with a view to ensuring that the Contracting Authority's contribution shall not be used to cover activities considered ineligible under Article 14 of Annex II. 

7(1)(7) In particular, the notional approach will be applied to calculate the final amount to be paid by the Contracting Authority to the Organisation or to be refunded by the Organisation to the Contracting Authority at the end of the implementation period for this Contribution Agreement mentioned in Article 2.3. Hence, it is the Parties’ mutual understanding that EU requirements with regard to the timeframe for the eligibility of expenditures will be met as long as the amount of eligible costs  under the Fund/Programme Account from the start date of the implementation period set out in Article 2.2 until the end date set out in Article 2.3 is at least equal to the amount of the EU's contribution to the Fund/Programme Account, after deducting, if applicable, those expenditures which may be ineligible for the EU and covered by other donors. If, at the end of the implementation period of this contribution agreement, the total amount of expenditures eligible under EU’s rules is less than EU's contribution to the Fund/Programme Account specified in Article 3.2, the EU's final contribution will be reduced accordingly and where necessary the funds will be recovered in line with Article 18 of the General Conditions.

7(1)(8)
A coordination mechanism (referred to as the "Steering Committee")
 to facilitate the effective and efficient collaboration between the Participating UN Organizations and the host Government for the implementation of the Fund or Programme will be established. The detailed description of key roles, responsibilities and functions of the Steering Committee is provided in Annex 1 ("Description of the Action").

7(1)(X
) Article 15.1 is supplemented by:  

When this Agreement is signed following a call for proposals launched in 2013 or a direct award of a grant, insert:
[7(1)(X
) Only affiliated entities can have the role of implementing partners as referred to in Article 1.3. For the purpose of this agreement, the following legal entities are considered as affiliated entities:

-  <name of the legal entity>,
-  …]
When this Agreement is signed following a call for proposals or a direct award of a grant and the contribution is more than five million euros, insert:
[7(1)(X
) Article 15.1 is supplemented by:  


To release any pre-financing all previous instalments, except the last one, should have been reported as costs incurred, following Article 2.3 of the General Conditions, and as such approved. ]
7(2)
The following exemptions from the General Conditions shall apply:

7(2)(1)
By derogation from Article 2.6, the Organisation shall provide the Contracting Authority with the following reports, in the same language as the Agreement, based on the reports provided by each UN Participating Organisation and prepared in accordance with the accounting and reporting procedures applicable to it: 

(a) Annual consolidated narrative progress reports to be provided no later than five months (31 May) after the end of the calendar year;  

(b) Annual consolidated financial reports, as of 31 December with respect to the funds disbursed from the Fund/Programme Account, to be provided no later than five months (31 May) after the end of the calendar year;

(c) Final consolidated narrative report to be provided no later than six months of the year following the financial closing of the Action and/or end of implementation period whichever comes first; 
(d) In case of multi-donor actions which continue after the end of the implementation period of this Agreement, final consolidated financial report, based on uncertified final financial statements and final financial reports, to be provided no later than six months (30 June) of the year following the financial closing of the Action and/or end of implementation period, whichever comes first.

When this Agreement is signed following an EDF call for proposals launched either in 2012 or 2013 or a direct award of a grant under EDF, insert:
[7(2)(X
)
By derogation from Article 15.1 pre-financing deadline is not 30 but 45 days.]
7(2)(2)
By derogation from Article
 ...

Done in <Brussels> in three originals in the English language, two for the Contracting Authority and one for the Organisation. 
	For the Organisation 
	For the Contracting Authority

	Name
	
	Name
	

	Position
	
	Position
	

	Signature
	
	Signature
	

	Date
	
	Date
	

	The Participating UN Organisations endorse the commitments stemming from Article 7.1.5 of the present Special Conditions

For the Participating UN Organisation
           
Name

Position

Signature

Date

For the Participating UN Organisation           
Name

Position

Signature

Date

Endorsed for financing approval by the European Union (if necessary)


	Name
	
	
	

	Position
	
	
	

	Signature
	
	
	

	Date
	
	
	


� 	Choose the relevant option and delete the other. Please note that the footnotes only serve explanatory purposes and shall not be included in the real agreements.


�   	To be used when the agreement is used to conclude a mono-beneficiary grant. 


� 	Please specify the applicable framework agreement. Delete if the organisation has not signed a framework agreement with the European Commission.


� 	Joint Management Action is to be used when at least one of the three conditions set forth in Article 1.7 of the General Conditions (pooling, framework agreement or joint assessment) are met. The use of this method of implementation is established in the relevant financing decision.


� 	Multi-donor Action is defined in the first indent of Article 1.7 of the General Conditions of the Agreement and requires at least 2 donors without ear-marking of funds; one donor can be the international organisation implementing the action.


� 	When selecting one of the options, the Parties should try that the Implementation Period of the Agreement coincides with the implementation period of the project/programme of the Organisation or at least with the Organisation's reporting cycles. 


� 	Where the contribution is financed out of the European Development Fund, mentions of European Union financing must be read as referring to European Development Fund financing.


� 	The percentage will not be reflected in Article 3(2) in the case of Multi-donor Actions where the final funding of the Action is not known at the time of signing this Agreement. The precise ratio of the EU contribution  will only be known at the determination of the final amount in accordance with Article 17 of Annex II at the moment of establishing the balance between income and expenditure. The percentage will not be reflected either in cases of parallel co-financing. 


� 	Delete the option which does not apply. "Option 2" details the instalments to be released upon commitment of 70% of the immediately preceding instalment (and 100% of the previous ones). Unless there is an amendment to the budget only the final payment requires recalculation (see FAQ 40).


� 	Delete if not applicable.


� 	Choose one option and delete the other.


� 	Delete if not applicable.


�As used in this document, an approved programmatic document refers to an annual work plan or programme/project document, etc., which is approved by the Steering Committee for fund allocation purposes.


�  The Steering Committee (SC) is co-Chaired by the Government and the UN Resident Coordinator (RC) or the Deputy Special Representative of the Secretary General (DSRSG). Members include the UN and government representatives and may also include donors. The decision on the inclusion of donors is taken at the country level. Steering Committee composition  ensures the principles of national ownership, inclusiveness and balanced representation, as well as the need to have a manageable size for decision-making effectiveness. 


� Adjust the number as necessary or delete


� Adjust the number as necessary or delete


� Adjust the number as necessary or delete


� Adjust the number as necessary or delete


�  Adjust the number as necessary or delete.


� Insert as many times as there are Participating UN Organisations


� Where the Contracting Authority is not the European Commission. Delete if not applicable.
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