Annex III – Report for the period <insert start and end date for the reporting period>
1. List in the first column each procurement and grant award procedure in the calls for tenders and calls for proposals table (Part A) and each contract in the contracts table (Part B). (if possible, please use the CRIS reference to identify each procedure and each contract).

2. In each row, make a 'x' or check in the appropriate column for each step of the procedure or of the contract management that has been completed during this reporting year. 

3. Total the number of items in each column in the last row titled 'Total'.

4. On the “Comments” section (Part C), provided in this document, please report on any cases affecting the action, such as: results achieved, delays or advancements, disputes and their resolution, obstacles and the way they were tackled. In the first column in the tables in Part A and B, insert “see comments” where comments concern a concrete procedure or contract. 

Part A – Calls for tenders, calls for proposals, negotiated procedures, direct awards

	Reference of the call for tenders or of proposals or of the negotiated procedure or direct grant award
	Publication of prior information notice or of grants work programme
	Preparation of tender dossier or of guidelines for grant applicants
	Publication of contract notice
	Publication of tender dossier or of guidelines for grant applicants
	Reception of tenders or of proposals
	Evaluation of tenders or of proposals
	Award of contract or cancellation of procedure
	Signature of contracts (put how many in case of grants)
	Publication of award notice

	Items relevant in case of a negotiated procedure or a grant awarded directly without a call for proposals
	Not applicable
	(
	Not applicable
	Not applicable
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	(
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Part B – Contract management (one contract per line)
	Contract reference
	Payment of pre-financing (number of requests treated)
	Interim payment (number of payments treated)
	Balance (final payment) (number of requests treated)
	Evaluation
	Audit
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Part C – Comments

Please report on any cases affecting the action, such as: results achieved, delays or advancements, disputes and their resolution, obstacles and the way they were tackled. In the first column in the tables in Part A and B, insert “see comments” where comments concern a concrete procedure or contract.
