
Letterhead of Contracting Authority
Restricted call for proposals
Date XXXXX
Reference 

Applicant’s name
Address
…..
…..
Call for proposals 
Reference
Title


Application ref.: 
Number
Title
Dear Sir/Madam

With reference to your application referred to above, I am pleased to inform you that in accordance with the recommendations of the Evaluation Committee, the Contracting Authority has preselected your concept note.

Please send us your corresponding full application observing the instructions given in section 2.2 of the Guidelines.

Applications must be received before 16.00 hours GMT+1 on [date].  Any application received after the deadline will be automatically excluded from further examination even if the postmark indicates a date preceding this deadline or if the delay is due to the private courier service.
Yours faithfully

Name
Chairperson of the Evaluation Committee
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