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1.
Timetable

	
	Date
	Time

	Launching of call for proposals
	
	n.a.

	Deadline for receipt of concept notes
	
	

	Opening session and administrative check
	
	


2.
Participants

	Name
	Representing
	Role


	
	
	

	
	
	

	
	
	


3.
Evaluation

In line with section 2.3 (1) of the Guidelines, the committee proceeded with the first step of the evaluation process as follows.
In total XXX concept notes were received.  Each one was given a sequential number.  This number was marked on all copies of the concept notes and will be retained throughout the evaluation process as the sole reference.  The full list of the concept notes received is attached at annex.
The originals of the concept notes have been filed with the Contracting Authority.
3.1
Part 1: Verification of the respect of the deadline of receipt of concept notes

The following XXX concept notes were received after the deadline and are therefore excluded from further examination.

	Applic. N°
	Applicant
	Date & time of receipt

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3.2
Part 2: Verification of the administrative compliance

The completed administrative checklists for each of the concept notes received within the deadline are attached.  On the basis of the results of the verifications, the Evaluation Committee decided to exclude the following XXX concept notes from further evaluation.

	Applic. N°
	Applicant
	Reasons for elimination

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4.
Conclusion

On the basis of the above analysis, the Evaluation Committee has decided to recommend that the following XXX concept notes representing a total requested contribution of € XXXX be examined under step 2 of the evaluation procedure.

Where applicable, the list of administratively compliant concept notes sorted by sector, issue or geographical area is attached at annex.

	Applic. N°
	Applicant
	Requested EC contribution

	
	
	

	
	
	

	
	
	

	
	
	


5.
Signatures

	
	Name
	Signature

	Chairperson
	
	

	Secretary
	
	

	Evaluators
	
	

	
	
	

	
	
	


� Ex : Evaluator, assessor, observer, chairperson, secretary, …


� This text may be expanded to reflect eventual discussions on particular cases (to be completed manually in a free field allowed by CRIS).
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