
Letterhead of Contracting Authority
Open or restricted call for proposals

Date XXXXX
Reference 

Applicant’s name
Address
…..
…..
Call for proposals 
Reference
Title


Application ref.: 
Number
Title
Dear Sir/Madam
With reference to the above application I am pleased to inform you that, on the recommendation of the Evaluation Committee, the Contracting Authority has decided that your application may be awarded a European Community grant /grant from the European Development Fund
 of a maximum € XXX, i.e. XX,XX % of the total eligible cost of the action.

A grant contract between the Contracting Authority and your organisation will therefore be prepared.  In this connection you will be contacted with a view to finalising it according to the recommendations of the Evaluation Committee.

Please note that this letter does not yet give you the right to the said grant.  You will not acquire that right until both parties have signed the grant contract, and then your right will depend upon the terms of the contract.

Yours faithfully,
Name
Chairperson of the Evaluation Committee

� 	Delete the mention which does not apply.
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