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1.
Timetable

	
	Date
	Time

	Meeting 1
	
	

	Meeting 2
	
	

	Etc.
	
	


2.
Participants

	Name
	Representing
	Role


	
	
	

	
	
	

	
	
	


3.
Evaluation

The evaluators/assessors used the Evaluation Grid to assess the relevance of the action, its methodology and sustainability, as well as the operational capacity and expertise of the applicant.
The Evaluation Committee subsequently deliberated on the basis of these analyses.  

(Insert here the summary of discussions and the approach adopted by the Evaluation Committee.)

The Evaluation Committee finalised the evaluation of the concept notes and established a list of preselected concept notes for which the corresponding full application forms will be evaluated.  The concept notes were ranked according to the total average of the scores awarded.

The concept notes awarded lower average scores than those preselected are also listed below.

The evaluation grids of all the concept notes examined are annexed to this report.

4. 
Conclusions

4.1
Concept notes recommended for further evaluation

Where applicable, the list of recommended concept notes sorted by sector, issue or geographical area is attached at annex.

	Applic. N°
	Applicant
	Average score
	Requested grant
	Comments

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Number of pre-selected concept notes: XXXX.

Total requested amount of preselected concept notes: € XXXX (sum of the requested contributions)
Total available amount: € XXXX.

4.2
Concept notes not recommended for further evaluation

Where applicable, the list of not recommended concept notes sorted by sector, issue or geographical area is attached at annex.

	Applic. N°
	Applicant
	Average score
	Comments

	
	
	
	

	
	
	
	

	
	
	
	


Number of unsuccessful concept notes: XXXX.
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� Ex : Evaluator, assessor, observer, chairperson, secretary, …


� This text may be expanded to reflect eventual discussions on particular cases (to be completed manually in a free field allowed by CRIS).
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