
Letterhead of Contracting Authority
Open and restricted calls for proposals
Date XXXXX
Reference

Applicant’s name
Address
…..
…..
Call for proposals 
Reference
Title


Application ref.: 
Number
Title
Dear Sir/Madam
With reference to the above application, I regret to inform you that your full application has not been selected by the Evaluation Committee for award of a grant financed by the European Community/the European Development Fund
.

EITHER

· Your application has not achieved the minimum score required for financial and operational capacity.
OR
· Your application has not achieved the minimum score required for relevance to the objectives and priorities of the Call for Proposals

· Your application was considered to have weaknesses in one or more of the following areas and has obtained a lower score than the proposals that were accepted < with regard to the chosen sector, subject, geographical area >.
· Methodology

· Sustainability

· Budget and cost-effectiveness

· Although your application fulfils the quality criteria required for a favourable opinion, it has been awarded a lower score than the selected applications.

· You submitted several proposals which were selected for financing but the Evaluation Committee concluded that your organisation does not has the financial and operational capacity required to implement all the proposed actions concurrently.

For your information, please find below the average scores awarded to your full application in accordance with the evaluation grid detailed in section 2.3(3) of the Guidelines for applicants.

Insert here the standard evaluation grid with average scores
.

I take this opportunity to thank you for your interest in participating in the present call for proposals and hope that the above information will assist in preparing for any future call published by the Contracting Authority for which you may wish to submit an application.

Yours faithfully,
Name
Chairperson of the Evaluation Committee
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� 	CRIS  provides a free field where optional additional comments from assessors could be filled in
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