
Letterhead of Contracting Authority
[restricted / open calls for proposals]
<Date>
<Name and address of the applicant> 
Call for proposals: 
<Reference and title>
Application ref.: 
<Number and title>
Dear Sir/Madam,

With reference to the above, I regret to have to inform you that your <concept note / application> has not been selected by the Evaluation Committee for award of a grant, for the following reason:
CHOOSE OPTION(S) ACCORDINGLY
[Your concept note has not achieved the minimum [average] score of 30 points as specified in the Guidelines for applicants.]
[Your <concept note / application> has not achieved the minimum score required for <…>]
[Although your <concept note / application> fulfils the criteria required for a favourable opinion, it has been awarded a lower score than the ones selected to go through to the next stage of the procedure.
[You submitted several proposals which were selected for financing but the Evaluation Committee concluded that your organisation does not have the financial and operational capacity required to implement all the proposed actions concurrently]
For your information, please find below the [average] scores awarded to your <concept note / application> in accordance with the evaluation grid detailed in the Guidelines for applicants:<insert here the standard evaluation grid with [average] scores>]
CHOOSE OPTION ACCORDINGLY
[Consequently, you are not invited to submit a full application form] 
[Your application therefore cannot be considered for further evaluation under the present Call for Proposals.]
I take this opportunity to thank you for your interest in participating in the present call for proposals and hope that the above information will assist in preparing for any future call published by the Contracting Authority for which you may wish to submit an application.

Yours faithfully,
<Name>
Chairperson 
of the Evaluation Committee
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