
Letterhead of Contracting Authority
[Restricted / open calls for proposals]
<Date> 

<Name and address of the applicant> 
Call for proposals: 
<Reference and title> 
Application ref.: 
<Number and title> 
Dear Sir/Madam,
With reference to your application referred to above, I am pleased to inform you that in accordance with the recommendations of the Evaluation Committee, the Contracting Authority has <pre-selected your concept note/provisionally selected your application>.
PRE-SELECTED CONCEPT NOTE:
In the case of restricted calls: [Please send us your corresponding full application observing the instructions given in the Guidelines. Note that registration in PADOR is obligatory for all applicants and their partners and it needs to be completed before the submission of the full application.
Applications must be submitted by <date>, as evidenced by the stamp date. Any application submitted after this date will be automatically excluded from further examination.]
In the case of open calls:
[Your full application form will therefore undergo an evaluation in accordance with the selection and award criteria set out in the Guidelines for applicants.]
Where PADOR is obligatory: Please ensure that the information (i.e. compulsory and non-compulsory fields) uploaded in PADOR is up-to-date by the <date>, otherwise your application will be excluded. 
PROVISIONALLY SELECTED APPLICATIONS:
Where PADOR is not obligatory: [In order to allow the Contracting Authority to verify the eligibility of your organisation, as well as the eligibility of your partners and of the action according to the criteria set out in the Guidelines for applicants, I would be grateful if you could send me the supporting documents as specified in the Chapter 2.4 of the Guidelines for applicants. 
These documents and information, must be received by the <date>, otherwise your application will be excluded.]
Where PADOR is obligatory: Please ensure that the information (i.e. the supporting documents) uploaded in PADOR is up-to-date in the language(s) concerned by the <date>, otherwise your application will be excluded. 
Yours faithfully,
<Name>

Chairperson
of the Evaluation Committee
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