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1 Timetable

	
	DATE
	TIME
	VENUE

	< Meeting 1 >
	
	
	

	Etc.
	
	
	


2 Participants
	Name
	Representing

	
	

	
	


3 Legal base for the negotiation
4 Basic principles
· Information about the selection criteria and information regarding the verification.
· Information about the verification that the selected contractor does not fall into any of the exclusion criteria.

· Information about eligibility.

· The evaluation committee has to ensure that there is no detection of the recommended tenderer or members in their consortium in the early warning system (W5). (In decentralised management this has to be verified with the representative of the European Commission)
5 Description of issues and possible problems subject to the negotiation
6 Negotiation Procedure

Description in detail how the negotiation was conducted. 
7 Negotiation Result

Description in detail regarding the results accomplished during the negotiation procedure.
8 Signatures 
	Name
	Signature

	
	

	
	

	
	

	
	

	
	


9 Approval by Authorising Officer

Name & Signature:
Date:

	[Endorsed by the European Union (only in the case of ex-ante control if the Commission makes the payments under the contract)

	Name:
	
	
	

	Title:
	
	
	

	Signature:
	
	
	

	Date: ]
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