
Letterhead of Contracting Authority
[Restricted / open calls for proposals]
<Date>
<Name and address of the applicant>
Call for proposals:
<Reference number and title> 
Application ref.:
<Reference number and title>
Dear Sir/Madam,
With reference to the above, I regret to inform you that your full application has not been selected by the Evaluation Committee for award of a grant. 
Although your application fulfils the quality criteria required for a favourable opinion, it has been awarded a lower score than the selected applications.
For your information, please find below the [average] scores obtained by your full application in accordance with the evaluation grid detailed in the Guidelines for applicants:<Insert here the standard evaluation grid with [average] scores>
The Evaluation Committee has nevertheless recommended putting your application on a reserve list valid until <date>. Should you not have been contacted by the Contracting Authority by that date, you should assume that you will not be considered for the award of a grant for this application.

However, in the meantime, in order to allow the Contracting Authority to verify the eligibility of your organisation, as well as the eligibility of your partners and of the action according to the criteria set out in Chapter 2.4 of the Guidelines for applicants, [where PADOR is not obligatory: I would be grateful if you could send me the required supporting documents. 

These documents and information must be received by the <date>, otherwise your application will be excluded from the reserve list.]
Where PADOR is obligatory: Please ensure that the information uploaded in PADOR is up-to-date in the language(s) concerned by the <date>, otherwise your application will be excluded from the reserve list. The evidence as regards the co-financing must be received by the same date.
Yours faithfully,
<Name>

Chairperson

of the Evaluation Committee
2008
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