
Letterhead of Contracting Authority
[restricted / open calls for proposals]
<Date> 
<Name and address of the applicant> 
Call for proposals:
<Reference and title>
Application ref.:
<Number and title>
Dear Sir/Madam,
After the evaluation of the full applications received in the framework of the above call for proposals, 
EITHER
[the Evaluation Committee had recommended putting your application on a reserve list.

Following the verification by the Contracting Authority of the eligibility of your organisation, as well as of the eligibility of your partners and of the action according to the criteria set out in the Guidelines for applicants, I am pleased to inform you that your application has been considered as eligible, and remains on the reserve list valid until <date>. Should you not have been contacted by the Contracting Authority by that date, you should assume that you will not be considered for the award of a grant for this application.]
OR
[I regret to inform you that your full application has not been selected by the Evaluation Committee for award of a grant financed, for the following reason:
[Your <organisation / one or more of your partners> is not eligible according to the criteria set out in the Guidelines for applicant]
[The following requested supporting documents were not provided before the set deadline <…>]] 
I take this opportunity to thank you for your interest in participating in the present call for proposals.

Yours faithfully,

<Name>

Chairperson
of the Evaluation Committee
2008
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