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Publishing calls for tenders and calls for proposals

This page is aimed at contracting authorities which manage external aid programmes. It contains practical information on publishing the documentation for invitations to tender and calls for proposals.
Rules 

· The Practical Guide to Contract Procedures describes the rules that must be complied with: points 2.9.3 and 3.3.1 for services, points 4.3.1 and 4.3.11.3 for supplies, points 5.3.1 and 5.3.11.3 for works and points 6.3.1.1 and 6.4.10.4 for calls for proposals.
· The publication rules depend on the type of procedure and the document to be published.
· When a document is published in various media, publication must take place simultaneously and the content of the document must be identical in the various media. 

Publication rules depending on the type of procedure:

· international invitations to tender must be published in the S Series of the Official Journal of the European Union and on the EuropeAid website
· local invitations to tender must be published in the Official Gazette of the beneficiary State or any other equivalent media and a summary must be published on the EuropeAid website

· calls for proposals are published on the EuropeAid website, with local calls for proposals also being published locally.
Publication rules depending on the type of documents:
· for international calls for tenders, the following documents are published in the Official Journal of the European Union: 

· contract prior information notices 

· contract notices 

· contract award notices 

· cancellation notices
· the following are only published on the EuropeAid website: 

· summaries of local invitations to tender 

· for international invitations to tender: tender dossiers, clarifications and shortlists 

· for grants: calls for proposals and annual work programmes

Forms

All forms to be used for publication in the Official Journal of the European Union can be found in the annexes of the PRAG:
· international invitations to tender

· Contract prior information notices
· Services
· Supplies
· Works
· Contract notices
· Services
· Supplies
· Works
· Contract award notices
· Services
· Supplies
· Works 

· Cancellation notice
· Shortlist notice
· Tender dossier for supplies and works only
· Supplies 

· Works (all the D4 documents)
· Technical specifications and any other annexes to the tender dossier (plans, etc.)

· FAQ/Clarifications
· Corrigendum to the documents listed above
· documents on calls for proposals: see the 'Grants' annex to the Practical Guide to Contract Procedures

· Annual work programme for grants
· Open or restricted calls for proposals

· Calls for twinning proposals

· Lists of grants awarded for each call for proposals published 
Publication
· Publication in the Official Journal of the European Union

EuropeAid operates a centralised procedure to publish notices in the Official Journal. The documents to be published must be sent to the functional mailboxes of EuropeAid, which alone is entitled to apply to OPOCE (the Publications Office) for publication.
· Publication on the EuropeAid website

the functional mailboxes also handle: 
· documents on centralised calls for proposals and calls for tenders
· the annual work programme for grants.
· For the publication of documents on local invitations to tender, you carry out the publication directly via EuropeAid's publication module.
· The functional mailboxes: 

· DEVCO ALASIPUB - EuropeAid-ALASIPUB@ec.europa.eu
DCI-ASIA and DCI-LATIN AMERICA
· DEVCO ACPPUB - EuropeAid-ACPPUB@ec.europa.eu
EDF, DCI-AFS and DCI-SUCRE
· DEVCO NEIGHBOURPUB - EuropeAid-NEIGHBOURPUB@ec.europa.eu
DCI-MED, ENPI-CBC and NUCLEAR SAFETY
· DEVCO IPAPUB - EuropeAid-IPAPUB@ec.europa.eu
Instrument for Pre-Accession
· DEVCO THEMAPUB - EuropeAid-THEMAPUB@ec.europa.eu
DCI-THEMATIC, HUMAN RIGHTS and Instrument for Stability
· DEVCO AWPPUB - EuropeAid-AWPPUB@ec.europa.eu
Annual work programmes
For assistance

The CPV codes must be indicated in notices published in the Official Journal. Examples can be found following this link: http://ec.europa.eu/europeaid/work/funding/documents/cpv_guide_en.pdf
* * *
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